CONSTITUTION

AND
BY/LAWS 

ALLENTOWN LOCAL 302 IAFF
Article 1

Name


Section 1. – The name of this organization shall be City Fire Fighters Union Local 302, Allentown, PA, Affiliated with the International Association of Fire Fighters.


Section 2. - References in the Constitution and By/Laws to “Local” or “Local Union” shall refer to the Local as set forth in Section 1, above, and references to “Association or International” shall refer to the International Association of Fire Fighters.


Section 3. – This Local Union, its officers, representatives and members, shall must recognize, observe and be bound by provisions of the Constitution and By/Laws of the International Association and the interpretations rendered by the International General President, the resolutions, decisions and directives of the Executive Board or officers of the Association when made in conformity with the authority granted by the Constitution and By/Laws of the Association, and the resolutions adopted and policies established by the delegates at conventions.  Article 13 of the Constitution and By/Laws of the Association are recognized as providing the basic rules governing this Local.

ARTICLE II

JURISDICTION


Jurisdiction shall will be as follows: All full-time, paid employees of the City of Allentown engaged in fire fighting and/or related duties. 
ARTICLE III

MEMBERSHIP

Section 1. – Active- Any person of good moral character who at the time of 

making application is engaged in service, within the jurisdiction of this Local, as given in Article 2, will be eligible for active membership.  Anyone eligible for membership in this Local shall must not be refused membership or, upon acceptance, be discriminated against because of race, color, creed, national origin, gender, sexual orientation or by reason of disability.   

            Section 2. —Retired Active-Shall Must be a member in good standing.  Upon retirement the member shall must have the right to retain membership with the rights and privileges as set forth in the By/Laws, or may elect to be issued a withdrawal card, signifying that up to the time of their his retirement or separation he was they were a member in good standing with his their local at which time he they shall must no longer be a Retired Active Member. Retired Active members shall ,must pay a fixed dues amount equal to ½ (one-half) that of an Active member in accordance with Article VIII Section 2.  These dues shall must be based off the rate of a active five (5) year firefighter at the time of the members’ pension date. Any member choosing this status will have their Allentown Retired Firefighters Association dues deducted from this amount and forwarded accordingly. but shall never be more than a current three (3) year firefighter.
           Section 3. —Alumni Shall be a member in good standing.  Upon retirement the member shall have the rights and privileges as set forth in the By/Laws EXCEPT he shall not be (1) eligible for Office; (2) entitled to cast any vote regarding CBA ratification; and (3) eligible to vote for any office.  Alumni members shall pay the monthly dues as dictated by the Alumni Membership Association.  Retired Active members shall be Alumni members and shall not be required to pay Alumni dues in addition to the Retired Active dues.

           Section 3. Retired- Must be a member in good standing.  Upon retirement the member will have the right to retain membership in the Allentown Retired Firefighters Association and become a member of the Allentown Firefighters Welfare Association.  Retired members must pay $1.00 bi-weekly dues through payroll deduction if retirement was prior to December 31, 2026.  All members who retire after January 1, 2027, must pay $2.00 bi-weekly dues through payroll deduction.  Retired members without active designation must not be eligible for office, must not cast votes for CBA ratification or elections.

Section 4. – Honorary – For the meritorious service to this Local for distinguished 

Public service, people may be elected honorary members by majority vote.  Honorary members shall will not pay initiation fees, dues or other charges and shall will have no voice or vote in the Local.  Such membership may be revoked for cause.


Section 5. – Maintenance of Good Standing- Membership on good standing includes any person who has fulfilled the requirements for membership in this Local, who has not voluntarily withdrawn, become ineligible for continued membership or been suspended or expelled as provided in the Constitution and By/Laws of the International Association of Fire Fighters or the Constitution and By/Laws of this Local.

            Section 6. —Delineation of Retiree Membership—Upon retirement any member in good standing shall will have the right to choose the level of membership they wish to retain.  All decisions shall must result in their chosen level of membership through the calendar year of retirement ending December 31st.  Retirees shall must have the right to change their status from year to year.  All requests for change must be received by the Executive Board in writing or email no later than November 30th of the preceding year.

Section 7. – Separation- When any member in good standing is separated from the fire service, the Local union may allow said member to retain his their active membership or in lieu thereof, upon request of said member, shall must issue a withdrawal card. This Local Union may issue withdrawal cards only to those members who leave the fire service in good standing or who are precluded by law or local ordinance or contractually from maintaining union membership by virtue of their fire department position. A former member holding a valid withdrawal card will not be charged a reinstatement fee upon reentry to the organization. A member who is duly elected as an officer of the International Association of Fire Fighters or elected or appointed as a representative of or to an affiliated labor organization, shall retain his/her their active membership in this Local.


Section 8. – Delinquent Members- Members who fail to pay their dues or assessments within the periods prescribed by the International Constitution and By/Laws, or as required by the Constitution, shall must be notified by the Local officer whose duty it is, that they are delinquent and will be automatically suspended and lose their good standing if payment is not made within sixty days following such notification.  Delinquent and suspended members are not entitled to voice or vote in the Local or in affairs of the Association. 

ARTICLE IV

MEETINGS

Section 1. – Regular meetings of this Local, with the exception of the July and August months, shall be held on the 1st and 2nd Mondays of each month at 7:30 P.M.  These two meetings shall constitute one regular combined meeting of this Local. should be held at 1300 and 1600 on the 2nd Thursday in the months of March, June, September, and December unless proper notification is communicated by the Executive Board of date and time changes.  These two meetings shall constitute one regular combined meeting of this Local.

Place – American Legion Post 576, 1615 Sumner Ave. Allentown, Knights of Columbus, 1519 Greenleaf St, or as otherwise notified to the members in writing 10 days before such meeting(s) shall must take place.

Section 2. – Special meetings may be called by vote of the majority of the Executive Board or by submission of a petition containing the signatures of any ten (10) members in good standing.  All members in good standing shall must be notified, in writing, of such special meeting at least seven (7) days prior to the same.  The notice shall must state the business to be considered at such meeting and no other business than that stated shall will be in order at such meeting.
Section 3. – Quorum- The quorum for any meeting of this local, either regular or special, shall must be five (5) members in good standing., excluding all executive board members of Local 302, IAFF.  

Section 4. – Rights of Members- Every member in good standing shall must have the right to attend any meeting and to participate in such meeting in accordance with the recognized rules set forth in the manual of parliamentary procedure adopted by this local.

Members shall must conduct themselves in such a manner as not to interfere with the legal or contractual obligations of the International or this Local.  Members shall must also have the right to meet and assemble freely with other members and express their views, arguments or opinions, provided, however, that in so doing they are not guilty of misconduct as set forth in this Local Union’s Constitution and By/Laws.


Section 5. – Rules for Meetings- The rules contained in “Atwood’s Rules” shall will govern the meeting of this Local in all cases not in conflict with this Constitution and By/Laws, or the Constitution and By/Laws of the International, or interpretation of these documents.


Section 6. – In the event a regular scheduled union meeting falls on a holiday, the Executive Board shall must reschedule such meeting to be held not later that the third Monday Thursday of that month.


Section 7. – Standing Rules- 

1. The presiding officer shall will have the right to call a recess of no more than 15 minutes when, in his their judgement, such a recess is needed.  Only one such recess may be called during a meeting.  In the event of an election, contract vote, or any other vote that requires ballots, the presiding officer may call a recess to tally the ballots.  This recess shall last, if necessary, to tabulate the ballots.

2. The reading of the minutes shall will be dispensed provided the minutes are available in writing for all attendees to read. 
3. A standing rule may be suspended by two-thirds vote at any regular meeting.

4. These rules may be amended by two-thirds vote at any regular meeting.

5. The BAR may be closed at any time by the presiding Officer of the meeting. 
6. The official sign-in book at the entrance door shall must be closed at 8:00 P.M.  No member shall will be allowed to sign-in after the book has been officially closed.

7. Any member that leaves a regular or special meeting before it is recessed or adjourned, without the express consent of the chair, shall will not receive credit for that meeting.

8. No smoking shall will be allowed on the Union floor at all meetings of this Local, regular, or special, while said meeting is in session.


Section 8. – Contract Ratification- All voting for the purpose of accepting or rejecting a proposed collective bargaining agreement shall must be done via a secret ballot.


Section 9. – Absentee Ballot- In the case of hospitalization, vacation, death in the family or the like, a request for an absentee ballot for the purpose of contract ratification can be made by a member in good standing in writing to the executive board at least seventy-two (72) hours prior to the special meeting called for the purpose of a contract vote.  The executive board will act on this request within twenty-four (24) hours of its submission.  Upon approval, the members will receive, if available, any pertinent information concerning the proposed package so that said member can make an informed decision.  The member will be issued a ballot and an envelope in which to cast his/her their vote.  Said ballot will be returned to the executive board and placed in the ballot box during the balloting.  It should be understood by the members involved that due to timing and other unforeseen problems, information cannot always be available for the absentee voter.

ARTICLE V

OFFICERS AND ELECTIONS


Section 1. – The officers of this local shall must consist of a President, Vice President, Secretary, Treasurer, three (3) members to the Executive Board, three (3) Trustees, and two (2) Sergeant-at-Arms, who shall will hold office for a period of two (2) years, and until the election and installation of their successors, unless removed from office as provided in the Constitution and By/laws of the International or this Constitution and By/Laws.


Commencing with the election of officers in the year 1974, the office of President, Treasurer, two (2) members of the Executive Board, one (1) Trustee, and one (1) Sergeant-at-arms shall will be elected to a two (2) year term; Vice President, Secretary, one (1) member of the Executive Board, two (2) Trustees and one (1) Sergeant-at-arms shall will  be elected to a one (1) year term, thereafter to a two (2) year term.


Section 2. – Eligibility of Officers- Any Active or Retired Active member in good standing shall must be eligible to be a candidate for one (1) office in this Local.  Should any member be nominated for more than one office, he they shall must inform the secretary of which office they choose to run.  No member shall will hold more than one (1) office as defined and listed in Article V, Section 10.


Section 3. – Rights of Candidates- Every candidate for office shall must have the right to request distribution of campaign literature by mail or otherwise, to all members in good standing, at the candidate’s own personal expense.  “A candidate for office” includes a candidate for membership on the Executive Board.  There shall must be no discrimination in favor of or against any candidate regarding the use of membership list.


Section 4. – Use of Funds Prohibited in Elections- No funds received by this Local through initiation fees, dues, or assessments or otherwise, shall will be contributed or applied to promote the candidacy of any person in the election of officers.  This section does not prevent the expenditure from Local funds for notices, factual statements of issues and other necessary expenses to conduct elections so long as they do not involve promotion of any candidate.


Section 5. – Method of Nominations and Election- the officers of this local Union shall must be nominated at a combined meeting in September June.  The members of this local that are nominated will have two (2) minutes at the regular meeting in October September to address the body on goals, and/or achievements.  The name of the nominees shall will appear on the ballot in the order in which they were nominated.


Election of officers shall must be held the first Monday in November at the regularly scheduled December meeting between the hours of 10:00 AM to 1600 7:30 PM.  All members in good standing shall must be given at least fifteen (15) days’ advance notice, in writing by postal service mail, of the date, time, and place at which nominations shall must be made; and date, time, and place at which elections shall must be held.  Any member in good standing may nominate eligible members for office.  Elections shall must be held by secret ballot, even though if only one candidate is nominated for a given office.  The candidate receiving a plurality of ballots cast shall must be declared the elected.  If no candidate receives a plurality of the ballots cast, a runoff election with the candidates in question shall must take place the following Monday Thursday at the same time in which the original election was held.  New absentee ballots will be accepted for the runoff election as per Article V, Section 6.


Section 6. – Absentee Voting- In case of hospitalization, vacation, death in the family or the like, a request for an absentee ballot can be made by a member in good standing in writing to the executive board at least seventy-two (72) hours prior to the election of officers.  The executive board will act on the request within twenty-four (24) hours of its submission.  Upon approval, the member will be given a ballot and an envelope in which to put his/her their completed ballot.  Said ballot and envelope will then be returned to the executive board for placement in the ballot box prior to the closing of the balloting on Election Day.


Section 7. – Election Committee- the President shall will appoint an elections committee, which shall will be responsible for the distributing and tabulating the ballots.  Each candidate for office shall must be entitled to appoint one observer who shall must be permitted to witness the manner of distribution and casting of ballots and attend the meeting of the Election Committee at which the votes are tabulated.


Section 8. – Ballots Preserved- the Ballots and all other records of an election shall must be preserved by the secretary for one (1) year following such election.

Section 9. – Vacancies in Office- When an office becomes vacant by reason of death, resignation or removal of the incumbent, the Secretary, or his/her their designee shall must post this vacancy within 10 days after the office becomes vacant. The members wishing to fill the vacancy shall submit their name to the executive board within twenty (20) days of the vacancy being posted.  If there is more than one (1) candidate that has submitted his/her their name, an election will be held one (1) hour prior to the next month’s regular meeting.  Balloting will take place from 6:30 PM until 7:30 PM at a combined meeting.  An election committee will be appointed as per Article V, Section 7.  In the event no names are submitted, the executive board shall will seek a replacement for the vacancy and appoint such member for the remainder of the vacated term. 

Section 10. – Salaries, Allowance and Expenses of Officers- Salaries, allowances and expenses of officers shall will be determined and established by the membership of this Local Union. All salaries shall will be paid quarterly. Payment will be issued at the executive board meetings in March, June, September and the first regular union meeting in December.  
President- 7.5% of annual base salary of a five (5) year firefighter

Secretary- 6.5% of annual base salary of a five (5) year firefighter

Treasurer- 6% of annual base salary of a five (5) year firefighter

Vice President- 5% of annual base salary of a five (5) year firefighter

Board Member- 4% of annual base salary of a five (5) year firefighter

Retiree Liaison- $300.00 per quarter stipend

Website Manager-$300.00 per quarter stipend

Section 11. – Installation of officers and Pledge – Before entering upon the duties of their respective offices at the first Executive Board meeting in January, the newly elected officers shall must subscribe to the following affirmation.

I, (your name) do hereby pledge my honor to perform the duties of my office as required by the Constitution of this Local, to deliver all books, papers and other property of this local that may be in my possession at the end of my official term, to my successor in office and at all times to conduct myself as becomes a member of this Local.  I will deliver all property of the International Association of Fire Fighters to the President of the same on demand.  All this I solemnly promise with full knowledge, to violate this is to stamp me a man person devoid of principle and destitute of honor.


The newly elected officers will take their place at respective stations and perform the duties devolving upon them.

ARTICLE VI

DUTIES OF OFFICERS


Section 1. – President- it shall be is the duty of the president to preside at all meetings of the Local and the Executive Board.  He They shall will be a member ex officio of all committees.  He They shall will be the executive head of the Local.  He They shall appoint such committees as may be provided for in this Constitution which include the Wage, Welfare, Legislative, and Sick. Central Trades, Entertainment, and Publicity committees, and shall will also appoint such special committees as may be authorized by the Local.  Together with the Treasurer, they shall must sign all papers and checks lawfully and properly drawn.  He They shall must enforce strict observance of the Constitution and By/Laws of the Local.  He They shall have general supervision of the activities of other officers and chairmen of committees.  The president shall must discharge on behalf of the Local such duties as may be imposed on him them by the applicable law including the execution and filing of any reports to Federal or State authorities, and they shall cause to be maintained must insure maintenance by the Local of such records as the law requires to be kept in support of reports filed by it.


Section 2. Vice President- the vice president shall will assist the president in such a manner as the president may determine.  In the absence of the president, they shall should preside at meetings of the Local and of the Executive Board.  If the office of the president becomes vacant, the vice president shall will be acting president until the office of president is filled by the election or by the Executive Board.


Section 3. – Secretary- The secretary shall must have custody of all documents, records, books and papers belonging to the Local, except as may be otherwise provided by this Constitution and By/Laws.  He They shall must keep an accurate record of meetings of the Local and of the Executive Board, of which they shall be, secretary.  He They shall must attest all official documents with his their signature and the seal of the Local.  He They shall will conduct the correspondence of the Local promptly.  He They shall must maintain the official list of members in good standing, which shall must be kept accurately and on a current basis.  The secretary shall must discharge on behalf of the Local such duties as may be imposed on him them by applicable law including the execution and filing of any reports to the Federal or State authorities, and they shall cause to be maintained insure maintenance by the Local of such records as the law requires to be kept in support of reports filed by it.


Section 4. – Treasurer- The treasurer shall will receive all money due the Local, from whatsoever source, and shall will disburse the same only by voucher signed by the president and treasurer.  in conformity with a vote of the Local.  Such disbursements shall will be by check. which shall be also signed by the president.  He They shall must maintain and keep a record of members with their payments, assessments and all financial transactions promptly and accurately entered.  He They shall must be prepared to exhibit receipts and vouchers upon audit of his their books.  He They shall must forward the annual audit of the Local to the International General Secretary – Treasurer, over the seal of the Local, not later than June of each year.


Section 5. – Executive Board- The Executive Board shall must consist of the President, Vice-President, Secretary, treasurer, and members who are elected at the annual meeting.  It shall be the duty of the Executive Board to exercise general supervision and control of the invested and property of Local 302.  It shall must have the authority to act in the name of the Local during intervals between meetings; such act may be subject to confirmation by the membership at the next regular meeting of the Local.  It shall The Board must meet at the call of the President or on call signed by a majority of its members.  A majority shall constitute a quorum.


Section 6. – Sergeant at Arms- It shall be the duty of the Sergeant at Arms to maintain order and conduct and tabulate the votes at the meetings, under the direction of the presiding officer.  The presiding officer shall have the right to appoint, temporarily, a Sergeant at Arms, if they deem it necessary at any regular or special meeting.


Section 7. – Pension Board- The Pension Board representatives shall must submit to the President of Local 302, in writing, a complete report of any or all transactions of the Pension Board meetings, special or regular, at the next regularly scheduled monthly union meeting. 
Section 8. – Trustees- the trustees shall must check the books of the Local at least once each year and at other times as deemed advisable.  They shall must provide for an annual audit of the accounts of the Treasurer once each year and shall must have full access to all books and records of the Treasurer.  The trustees shall must make a report on their findings to the Executive Board and to the membership.

Section 9.  Retiree Liasion and Website Manager must be appointed by the Executive Board on a yearly basis at the regularly scheduled January Executive Board meeting.


Section 10. – All officers and employees of the Local who handle funds or property of the Local shall must be bonded in such amounts as required by the Board of Trustees and the International General Secretary-Treasurer, in compliance with applicable law.  The expense of the first two-thousand five hundred dollars ($2,500) of Bond shall will be borne by the International Association of Firefighters.  If additional bond is necessary, Local 302 shall will pay the additional premium.

ARTICLE VII

                                              DELEGATES AND ALTERNATES TO

ASSOCIATION CONVENTIONS

INTERNATIONAL AND STATE


Section 1. – Delegates and alternates to conventions of the International and State shall must be elected by secret ballot of members in good standing and the credentials of such delegates must so certify.  Candidates shall must be elected by plurality vote, in accordance with the provision of Article V of these By/Laws.


Section 2. – The President and Secretary, by virtue of their office, shall must be delegates of this Local to any International or State convention.  – In addition to the President and Secretary, one (1) delegate and one (1) alternate shall must be elected.

Section 3. – In addition to the President and Secretary, one (1) delegate and one (1) alternate shall be elected. to the State convention.

ARTICLE VIII

INITIATION FEES, DUES AND ASSESSMENTS


Section 1. – Initiation fees shall must be equal to one (1) month’s due.


Section 2. – Dues shall must be based on one and one-half percent (1.50%) of the salary and overtime pay of everyone as described in the contract in effect for the respective year. This deduction shall must not include longevity increments, night shift differential, clothing allowance or any other fringe benefit that may be gained in the future.


Monthly dues shall must be established by the membership of this Local Union, but they shall must be no less than an amount sufficient to permit payment of the per capita tax per member per month by this Local to the International Association, State Association, and Central Trade and Labor Association, and cover the necessary expenses of conducting the business of the Local.  All such dues shall must be paid bi-weekly by each member by payroll deduction to this Local of which he is they are a member.  If they fail to make payment, they shall be notified by the Treasurer of this Local Union that they are delinquent and will be automatically suspended and lose their good standing if payment is not made within sixty (60) days following such notification.  The Treasurer of this Local Union shall make a monthly report to the International Secretary-Treasurer of any members who have been suspended from membership for non-payment of dues after notification as foresaid.


No dues cards shall will be issued by this Local Union to any of its members except the uniform due’s cards printed and issued by the International Secretary-Treasurer.


Section 3. – Assessments may be made only in the following manner: Each member in good standing shall must be notified, in writing, at least thirty (30) days in advance of the date on which the vote for an assessment is to occur.  The proposed assessment shall must become effective upon majority vote of the membership in good standing, by secret ballot, at a regular or special meeting.


The requirements of a “secret ballot” vote mean the expression by ballot, voting machine or otherwise of a choice by a member, cast in such a manner that such member cannot be identified with his vote.


Section 4. – Increase in rates of initiation fees, reinstatement fees, dues or assessments shall must require notice of such proposed increase to be given to the members in good standing at least thirty (30) days in advance of the date of which the vote for such increase is to occur.  The proposed increase shall must become effective upon a majority vote of members in good standing, by secret ballot, at a regular or special meeting.


Section 5. – Reinstatement fees shall are be twenty-five dollars ($25), in addition to payment of dues and fines owed to the Local at the time of suspension, plus dues for each month of suspension.


Section 6. – All assessments must be paid by the member or members with his dues on or before the January meeting of the following year.  No dues shall will be accepted from the member or members unless the assessments are included.

ARTICLE IX

MISCONDUCT, TRIALS AND APPEAL


Section 1. – Any member charged with misconduct as defined in Article 15 of the International Constitution and By/Laws shall must be served with written specific charges as required in Article 16 of the Association Constitution and be given a reasonable time to prepare his defense and afforded a hearing as provided in Article 17 of the Association Constitution.


Section 2. – Appeals may be made in accordance with Article 18 of the International Constitution and By/Laws, such appeal must be filed with the General President of the Association within 30 days of the action to be appealed.

ARTICLE X

AUDIT


Section 1. – The fiscal year of City Fire Fighters Union Local 302 shall must begin January 1 of each year and end December 31 of the same year.  The books and accounts of this Local shall must be audited annually prior to the January meeting and last such report of audit shall must be forwarded to the International General Secretary-Treasurer over the seal of the Local not later than the first of June annually and shall must include an accurate accounting of all employees within the Local Union’s Fire Department. 

ARTICLE XI
AMENDMENTS


Section 1. – This Constitution and By/Laws made under its provisions, may be amended by two-thirds vote, at a regular meeting, provided that each member in good standing is notified in writing email of the proposed amendment at least fifteen (15) days in advance of meeting at which the vote will be taken.


Section 2. – A proposed amendment to this Constitution, or any By/Laws made under its provision, shall be submitted for approval to the International General President prior to its printing or issuance after it has first been properly adopted by the membership.

ARTICLE XII

MANAGEMENT, INVESTMENT AND

DISBURSEMENT OF UNION FUNDS AND PROPERTY


Section 1. – The money and property of the Local Union shall must be used solely for the benefit of the union and its members and not for the personal gain or profit of any officer or member.  Local Union officers, agents, representatives and employees who handle the Local’s funds or property shall must be held to this standard of conduct and accountable for any breach thereof under this Constitution and By/Laws and as provided by law.  Such officers as are given the responsibility under the Local Union’s Constitution and By/Laws shall must manage, invest and expend its funds and property only in accordance with applicable resolutions properly adopted thereunder.


Otherwise, funds and property may not be invested, used, or disbursed except upon approval of the membership of regular or special local union meetings.


Section 2. – All disbursements shall must be by voucher and under the signature of the President and Treasurer of this Local Union.


Section 3. – All monies received from initiation fees, dues, fines, and assessments and from any other source shall must be deposited in the accounts of the Local Union.


Section 4. – All the expenses incurred by this Local Union shall must be paid by voucher, or by check out of the monthly balance, and no sum shall be paid for any purpose except for legitimate expenses of this Local Union without the authority of the Majority of the membership present in a combined meeting.


Section 5. – 1. A memorial Bible shall be sent to any member of this Local Union, in the event of his death.


 
         2. The Executive Board shall limit this section to reasonable fees.


Section 6. – Donations- Each donation shall must be studied separately by a committee of three (3) members of the Executive Board; to be known as the Donation Committee, the Treasurer of Local 302 shall be chairman thereof.

All revisions dated April 5, 2021 were made per a letter received by Local 302, IAFF, dated April 5, 2021.  These changes were made at the request of the General President, Harold Schaitberger.

REVISED AND UPDATED

April 5, 2021
Jeremy Warmkessel-Chairman
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